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POSITION DESCRIPTION

1. POSITION TITLE:

Skill Assessor


2. WORK UNIT:

Skill Assessment Team
3. RESPONSIBLE TO:

National Manger, Skill Assessments
4. LOCATION:

Adelaide / Brisbane / Sydney / Melbourne / Perth / Canberra
5. PURPOSE:
Assessors at Engineers Australia use the National Competency Based Assessment System for evaluating the suitability of candidates applying for Stage 1, National Engineering Register (NER) or CDR Assessment. Liaise with individual applicants, referees, migration agents and immigration case officers regarding assessment procedures and the progress of individual applications. Maintain detailed awareness of qualifications accredited under the Washington and Sydney Accords and general awareness of qualifications and trends in non-Accord countries
6. DUTIES

· Assess the skills and qualifications of persons intending to apply in accordance with EA standards.

· Contribute to and promote the development of the profession through active participation in the community.

· Undertake other duties related to the assessment process.

· Work to progressively improve the recognition extended to Engineers Australia members in a manner consistent with its objectives.

· Participate in membership workshops and information seminars.

· Self-manage, and evaluate abilities across competency indicators, provide advice on assessments and ensure that an appropriate evaluation of the candidate’s competency is made on the basis of recognised competency indicators.  

7. WORK HEALTH & SAFETY (WHS) OBLIGATIONS

As a worker for Engineers Australia, you must:

· Take reasonable care for your own health and safety in the workplace

· Take reasonable care that your acts or omissions do not adversely affect the health and safety of   others in the workplace

· Cooperate with your employer about matters of health and safety

· Comply with any reasonable instruction and cooperate with Engineers Australia’s WHS policies and procedures

· Familiarise the broad meaning of ‘workplace’ in health and safety legislation and Engineers Australia WHS policies and procedures

8. SELECTION CRITERIA

· Professional engineering degree or a qualification deemed by Engineers Australia to be equivalent.

· Highly developed computer, analytical and communication skills both written and oral, with the capacity to assess applications and make objective decisions.

· Sensitivity to cross-cultural differences with a proven ability to liaise both professionally and effectively with a broad range of internal and external stakeholders.

· Have a demonstrated capacity to work autonomously with limited supervision.

· Experience on interview panels or competency-based interviews is preferred.

· Sound knowledge of information and document management systems.

9. OUR VALUES
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We are committed to delivering exceptional products, services and experiences for our
members and customers.

We do this by:

« caring about our members and customers, listening to them and seeking to understand their needs
« helping our customers achieve their goals

« providing service excellence

« using our member's funds prudently and in a sustainable way

ACHIEVE TOGETHER

We are at our best when we collaborate and use our collective expertise.
We do this by:

« working inclusively as ‘One Team' to create a positive and enthusiastic culture

« valuing everyone's contribution, respecting the uniqueness of individuals
« sharing information and ideas openly and broadly

o encouraging and supporting others to do their best

EMBRACE PROGRESS

We actively seek out ways to improve through adopting ideas from our colleagues, customers
and the world around us.

We do this by:

« staying informed in our ever changing world

« being agile and adopting new and simpler ways of working

« actively coaching, mentoring and encouraging creative thinking
o accepting mistakes can happen and learning from them

ACT WITH INTEGRITY

We eam trust by being authentic and accountable.

We do this by:

« doing the right thing, even when itis not easy

« giving and expecting our best, always

« keeping our promises, saying what we mean and doing as we say

* communicating openly, honestly and respectfully, being mindful of impact
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