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ENGINEERING SKILLS MATRIX

FOR 

	 Skills
	Do you have?
	Work Example
	University Example
	Other eg. Sport or Community
	Need to gain this skill
	Action plan

	Personal skills
	
	
	
	
	
	

	Initiative 
	
	
	
	
	
	

	learning - various formats; CPD
	
	
	
	
	
	

	ethics
	
	
	
	
	
	

	leadership
	
	
	
	
	
	

	sense of humour
	
	
	
	
	
	

	ability to handle pressure
	
	
	
	
	
	

	
	
	
	
	
	
	

	Technical
	
	
	
	
	
	

	basic IT skills
	
	
	
	
	
	

	using IT to arrange and organise
	
	
	
	
	
	

	being willing to learn new skills
	
	
	
	
	
	

	working knowledge of OHS & WB
	
	
	
	
	
	

	understanding of environment 
& sustainability
	
	
	
	
	
	

	
	
	
	
	
	
	

	Communication
	
	
	
	
	
	

	oral communication  
	
	
	
	
	
	

	written communication
	
	
	
	
	
	

	giving presentations
	
	
	
	
	
	

	reporting to senior managers
	
	
	
	
	
	

	diplomacy
	
	
	
	
	
	

	listening skills
	
	
	
	
	
	

	
	
	
	
	
	
	

	Interpersonal 
	
	
	
	
	
	

	working with people of different ages, gender, race etc. 
	
	
	
	
	
	

	identifying other teams members strengths
	
	
	
	
	
	

	ability to resolve conflict
	
	
	
	
	
	

	Problem solving & analytical
	
	
	
	
	
	

	collection of data
	
	
	
	
	
	

	judgement
	
	
	
	
	
	

	finding alternate solutions 
to problems 
	
	
	
	
	
	

	making decisions
	
	
	
	
	
	

	designing systems
	
	
	
	
	
	

	attention to detail
	
	
	
	
	
	

	
	
	
	
	
	
	

	Organising & managing
	
	
	
	
	
	

	having a personal vision & goal
	
	
	
	
	
	

	taking responsibility 
	
	
	
	
	
	

	articulating your own ideas 
and vision
	
	
	
	
	
	

	managing time & priorities
	
	
	
	
	
	

	collecting, analysing and organising information 
	
	
	
	
	
	

	understanding basic business systems & relationships
	
	
	
	
	
	

	
	
	
	
	
	
	

	Financial management
	
	
	
	
	
	

	budgeting skills - preparing and sticking to!
	
	
	
	
	
	

	keeping accurate and complete financial records
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